Consulate General of India
Guangzhou

The Consulate General of India in Guangzhou invites applications to fill 01 post of
Contingency Staff (Clerk) on immediate basis till 19 Sept, 2025.

Requisite Eligibility Criteria:

» Bachelor's Degree from a recognized University.

» Proficient in using Microsoft Office/Libre Office.

» Excellent written & spoken English and Chinese and translation skills.
» Work experience in a similar position and field would be preferred.

Job Profile:

» Translating various documents from Chinese to English and vice versa.

« Coordinating with local Chinese contacts at various levels in English/Chinese.
» Knowledge of office record keeping/management, follow-up mechanism etc.

e Procurement of items for the Consulate.

e General administrative work.

e Any other duties assigned.

Pay: Approx. RMB 7,150/- including Consulate’s contribution towards Social Security.

Interested Chinese candidates or candidates having work permit in China may send their
latest resume (English only), color photograph and copy of ID card to
hoc.guangzhou@mea.gov.in and admnl.guangzhou@mea.gov.in with the email subject:
“Application for the post of Contingency Staff (Clerk)”. Physical copies may also be
sent to the Head of Chancery, Consulate General of India, Guangzhou at 14™ Floor, HNA
Tower, No. 08, Linhe Zhong Road, Tianhe District, Guangzhou (510610). Last date of
receipt of email as well as physical copy will be 04™ April, 2025.
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